
Step One 
Planning Commission 
 

Contact the Clark County Planning 
Department regarding lot splits and w hat 
options you have for your property. 

 
Step Two - A 
Combined Health District 

 
This is done only if  the proposed lot w ill 
utilize a septic system and/or w ell.  An 
approved percolation test w ill be 
required for your lotsplit(s). 

 
Step Two - B 
County Utility Department or 
appropriate Utility Provider 

 
This is done only if  the proposed lot w ill 
utilize public w ater or sewer.  

 
Step Three 
County Engineer 

 
This off ice w ill review drainage and 
determine drivew ay locations along 
County and Tow nship Roads.  An 
approved drivew ay permit is required 
for your lotsplit(s). 
 

Step Four 
ODOT 

 
This step applies only to proposed 
lot(s) located along a State or Federal 
Highw ay.  Your drivew ay location is 
subject to review  and approval by 
ODOT.  An approved drivew ay permit 
is required for your lotsplit(s). 
 
 
 

Step Five 
Soil & Water Conservation 
Service 

 
Drainage issues can be identif ied and 
possible alternatives can be determined by 
this off ice. 

 
Step Six 
Zoning Inspector 

 
Contact the zoning inspector for your 
tow nship.  This is for verif ication of 
compliance w ith the tow nship zoning 
code.  German, Pleasant, Pike and 
Springfield Tow nships are governed by 
tow nship zoning, all other tow nships 
have county zoning. 

 
Step Seven 
Surveyor / Mylar 

 
Contact a registered professional 
surveyor.  This is for a survey draw ing 
of the metes-and-bounds description 
(mylar) w hich w ill carry the surveyor’s 
seal and signature, site plan and legal 
descriptions. 

 
Step Eight 
Land Information Systems 

 
Take the signed surveyor’s draw ing 
(mylar) and new  legal description(s) to 
the Clark County Land Information 
System Center (LIS) off ice. 

 
 
 
 
 
 

Step Nine 
Legal Council 

 
Contact a professional attorney to 
prepare deeds for the new ly created 
lot(s). 

 
Step Ten 
Planning Department 

 
Submit to this department: 
 1. lot split  application 
 2. survey 
 3. site plan (if  applicable) 
 4. legal descriptions 
 5. deeds 
 6. approvals from agencies 
 
This f inal review  process may take up 
to seven w orking days (ORC 711.131) 

 
Step Eleven 
County Auditor and Recorder 

 
Take the approved deed(s) to the Clark 
County Auditor and Recorder for 
transfer and recording. 



Contact Information:    
 

County Planning Department 
25 West Pleasant Street 
Springfield, OH 45506 
(937) 328-2498  
(937) 328-2621 (fax) 
email: planning@co.clark.oh.us 
Website:  www.clarkcountyohio.gov 
 
Combined Health District 
529 East Home Road 
Springfield, OH 45503 
(937) 390-5600 
(937) 390-5625 (fax) 
email: cpatterson@ci.springfield.oh.us 
 
Soil & Water Conservation Service 
4400 Gatew ay Boulevard 
Suite 103 
Springfield, OH 45502 
(937) 328-4600 
(937) 328-4606 (fax) 
 
County Engineer 
4075 Laybourne Road 
Springfield, OH 45505 
(937) 328-2484 
(937) 328-2473 (fax) 
email: engineer@co.clark.oh.us 
 
Ohio Department of Transportation 
1630 West First Street 
Springfield, OH 45504 
(937) 325-4573 
(937)497-6985 (fax) 
 
County Zoning Inspector 
Kelly Daniels 
25 West Pleasant Street 
Springfield, OH 45506 
(937) 328-2495 
(937) 328-2621 (fax) 
 

 
 
German Township Zoning Inspector 
George Degenhart 
3940 Lawrenceville Drive 
Springfield, OH 45504 
(937) 964-1661 
(937) 964-1671 (fax) 
 
Pike Township Zoning Inspector 
Rod Baker 
83 Church Street 
North Hampton, OH 45349 
(937) 964-8186 
 
Pleasant Township Zoning Inspector 
Larry Henderson 
7 West Pleasant Street 
P.O. Box 39 
Cataw ba, OH 43010 
(937) 828-1209 
(937) 828-4700 (fax) 
 
Springfield Township Zoning Inspector 
Jeff Briner / Bob Woods 
705 East Leffel Lane 
Springfield, OH. 45505 
(937) 322-3459 
(937) 322-9934 (fax) 
 
Land Information Systems Center 
31 North Limestone Street 
Springfield, OH 45502 
(937) 328-2430 
(937) 328-2701 (fax) 
email: lis@co.clark.oh.us 
 
County Auditor 
P.O. Box 1325 
31 North Limestone Street 
Springfield, OH 45501 
(937) 328-2423 
(937) 328-4579 (fax) 
email: auditor@co.clark.oh.us 
 

 
 

Clark County 
Planning 

Commission 
 
www.clarkcountyohio.gov 

 

Minor Subdivision 
Procedure 

 

 
  

This reference is intended to 
assist in the submission and 

approval of a minor subdivision 
(lot split) within any of the ten 

townships of Clark County 
 


